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[ O, OO e.g. We need to use attorneys and other specialists in the
area to smooth the way and prevent mistakes. [0 U [0 U 00 O 00 [
JO0o0doooooooooooo,0ddo.Attrition O O
Jooo,0000o0{@@oooo,00ouoooooad
[ 00,0 O Lets do better than our best!J [ I ,00 OO 0O 0O O

[ ~~~~~~ AttritionJ 0000 0O,000000 @UOOOod,
DO000o0o0oodoodd,dd)e.g. By aquite practice of
attrition we were able to reduce our staff size and cut our annual
expenses while not firing anyone and risking a decrease in employee
morale. OO OOOOODOOO,0000000O0DO000OO
Joodo,0doddooobobouoouoooonoa
0 O 0O O .Audio conference [ [0 O O Attribute U 0O, O U e.g.
They have the appropriate attributes for effective team leadership. [
OJO00000000000000Audiotypingd OO0

[1 e.g. Because my boss is away from the office a lot he often dictates
on to a cassette tape, so | have to learn audio typing. [ U [0 [ 00 [
J000o00o0oo0oodooooooooooooon
OO0 O O Audit O O e.g. The audit is known, colloguially, as

“ checkingthebook.” ODOOOOO0OOOOOOOOOO
O Auditor 0 00O 0O 0OOOOOO O e.g. The auditor is
responsible for checking the reason for any changes in the accounts.
JO000000000000D00000 Authorized dealer O



OO0000 O00 0O O e.g. The applicant company is appointed
by Ford Motor Company as an authorized dealer. U 0O I 0 O O [
JO00O00ododododod Authorized share capital [ [
0 O 0O O O O nominal capitale.g. The company is allowed to issue a
total amount of shares known as the authorized share capital or
nominal capital. However, the issued capital may be less than that. [
OO00000000 0O Auto hirecompany O U O O O O Auto
insurance [ [ [0 0 e.g. For auto insurance, this information
Includes complete driving history-accidents or tickets-the kind of
car, and the purposes for which itisto be used. U [ O O 0O O O [
JO000o00o0oo0oodooooooooooooon
00000 Awareness U O O O O O O e.g. The booklet helped
raise public awareness of the product. J OO0 OO0 OO0 0O OO
000000 O e.g. The old company started extensive advertising
on radio to increase awareness among young people who had not
been the company’ straditional customers. J O 0 O 0O 0O O 0O O
J0o0dooooooodoooooooooooooa
OO000000Axeld OO Oe.g. Inan effort to save money our
company president aced the promotions budget. I U0 00 0 0O O O
OJ000000000000000000Axe200e.g.
Three people in the marketing department were axed last week and
are now looking for new positions. J 0 0 OO0 0000000 O
JO0000bo0obo0ooUoOooud Backup20 00000
[J O O back upe.g. You can backup accounting records, business
plans charts, graphs or confidential information on CDs for
decades-safeandsecure. 1 0 U 0O OO 0OO0OOOOOMO



O0000000000000000000000Back-up
facility 0 OO OO OO O O O O O e.g. The latest development is the use
of the virtual office to provide essential back-up facilities to the
selff-employed. 1 O 00 OO0O00O0OO00OO0OO0OOO0OO
JO0000b00d0000oddBaddebt 0D ODOO OOO
OO0O00000000O e.g. The bank wrote off one million
pounds in bad debt. I [0 [J O [J 10000 O O O O Bad publicity [
[ O O e.g. When they started to raise prices, they might create bad
publicity, which would hurt theirbrands. O O O 0O 0O O O 0O O O
JO00o00ododododo U Baggage allowance O U O [
[1 O e.g. If the boss is traveling with a lot of heavy equipment he will
probably exceed the baggage allowance by the airline. 1 [0 [ [0 [
Jododoboboooodobooouoooooooooa
OO0OBagstuffer IO OO0 000000000 OOOOn
DO000000000000Balanced 0O O Ue.g. Ifyou
choose not to use all of your Additional Benefit Funding for benefits,
you’ Il be paid the balance in cash, as part of your monthly pay. [
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