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Mr/Ms, This is to introduce Mr Frank Jones ,our new
marketingspecialist who will be in London from April 5 to midApril
on business.We shall appreciate any help you can give Mr Jones
andwill always be happy to reciprocate. Yours faithfully OO OO O [J
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00O 2. Dear Mr/Ms, We are pleased to introduce Mr Wang You,
our import managerof Textiles Department. Mr Wang is spending
three weeksin your city to develop our business with chief
manufacturesand to make purchases of decorative fabrics for the
comingseason.We shall be most grateful if you will introduce him
toreliable manufacturers and give him any help or advice he
mayneed. Your faithfuly D O OO0 O/000 DO0O0OO0O0O0O
J0o0doo0oooodoooooooooooooa
JO000o00o0oo0oodooooooooooooon
D000 00oo0odooooooooooooooo
Jdo0doboooo0odooo boob oudod Dear
Mr/Ms, Thank you for your letter of June 4, enclosing anaccount of
the organization and work of your Chamberof Commerce and
Industry.We are very grateful for such a detailed account ofyour
activities. This information is certain to helpincrease our future



cooperation. Yoursfaithfuly D OO OO /000 OO0 OO0
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OO000 0000 O0odo 1. Dear Mr/Ms, On the occasion
of the 35th anniversary of your NationalDay, please accept our
heartiest congratulations.May the trade connections between our
countries continueto develop with each passing day! Yours faithfully
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[1 2. Dear Mr Minister Allow me to convey my congratulations on
your promotionto Minister of Trade. | am delighted that many
yearsservice you have given to your country should have
beenrecognized and appreciated.We wish you success in your new
post and look forwardto closer cooperation with you in the
development oftrade between our two countries. Sincerely [ [ [
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OO0 00000 Dear Mr/Ms, Thank you for your letter
conveying congratulations onmy appointment.l wish also to thank
you for the assistance you havegiven me in my work and look
forward to bettercooperation in the future. Sincerely O OO O O [0/
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DOo00O0000 10000 Dear Mr/Ms, We should like to invite



your Corporation to attend the 1997 International Fair which will be
held from April 29 to May 4 at the above address. Full details on the
Fair will be sent in a week.We look forward to hearing from you
soon, and hope that you will be able to attend. Yours faithfully [0 [
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D000 0000 200040 0O Dear Mr/Ms, Thank you for
your letter of March 20 inviting our corporation to participate in the
1997 International Fair. We are very pleased to accept and will plan
to display our electrical appliances as we did in previous years.Mr Li
will be in your city from April 2 to 7 to make specific arrangements
and would very much appreciate your assistance. Yours faithfully [
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Jodododododoo oo 3nuodod Dear
Mr/Ms, Thank you very much for your invitation to attend the 1997
Internationl Fair. As we are going to open a repair shop in your city
at that time, we are sorry that we shall not be able to come.\We hope
to see you on some future occasion. Yours faithfully U 00 I [0 [ /[
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certain that we are offering a sound article at popular price, and we
should appreciate an opportunity to substantiate our claims. [J [
506000, 000000000000000000O0 1In
answer to your favour of the 6th May, we inform you that we are
unable to take the goods offered byyou. D O O OO0 OO0 OO
O,000000200 0 Inanswer to your inquiry for bran, we
offeryou20tonsofthesame. O 00,00 00000000
Answering to your letter, we state that the market remains quiet. [
JoOs508000,0000,00000 Kindly excuse our not
replying to your favour of the 8th May unitl today. [ (1 801 [ [0 [
Do?0000000000,00000 Inresponse to your
letter of the 8th inst., | am pleased to say that Mr. ?? is a man of
trustworthycharacter. O 0O U OH.OOOOO, 0000000,
OO0000000000 Inresponse to your inquiry respecting
Mr. H., we have pleasure in stating that he is a thoroughly reliable
man. 0 OSO0000,000000000 Wearegladto
answer your inquiry concerning S. &amp. Company. [ 00 J.00 O O
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Answering to your inquiry respecting Mr. J., we are pleased to say
that we found him absolutely reliable. 170 0 OO0 O O O OO, O
OO00,0000000000 Replying to your letter of the
17th respecting the account, | will send you a cheque shortly. I [J [
Joogoodo.oobobouoodobooobooood
[ O Replying to your inquiry of the 10th inst., we are unable to offer
you plates of thesizeyouspecify. D 0 O 0O, 000000000
OO0000,00000 Inreply to your letter, we are pleased to



Inform you that we have shown the sample to our buyer. [0 [J 601 12
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In reply to yours of 12th June, I send herewith a cheque, valuing
$150. 100Test U O DO OO OOUOOODOOOOOODOOO
O O www.100test.com



